[Delegation header to be inserted]
	Ref: XXXXX
DD month YEAR

	


To:     Mr Craig Loveridge
           SPRFMO Executive Secretary
           PO Box 3797, Wellington 6140
           New Zealand

By email: cloveridge@sprfmo.int
                 secretariat@sprfmo.int   
	Ref: XXXX
DD Month YYYY

	

Subject: Credentials of [Delegation]’s delegation attending the 12th SPRFMO Annual Meeting



Dear Mr Loveridge,	

I am pleased to advise that the delegation to represent [enter your delegation] at the 12th SPRFMO Annual Meeting, to be held in Manta, Ecuador, from 23 January to 2 February 2024, will be composed of the following individuals: 

1. [Insert full name] 
Role in the Delegation: Designated Representative (Head of Delegation) 
Organisation/Agency: 
Position: 
Work e-mail: 
Personal email: 
Participation in person / Virtual Participation

2. [Insert full name] 
Role in the Delegation: Alternate Representative 
Organisation/Agency: 
Position: 
Work e-mail: 
Personal email: 
Participation in person / Virtual Participation

3. [Insert full name] 
Role in the Delegation: Advisor/Expert 
Organisation/Agency: 
Position: 
Work e-mail: 
Personal email: 
Participation in person / Virtual Participation  

[Insert more Advisors/Experts if necessary]
Sincerely,

Signing authority
Position signing authority
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